
 

 

English 101 FALL 2008   Instructor:  Ms. Kelly E. Anthony 

Office: NKM 223A    Email: anthonyk@otc.edu    

Mailbox: NKM    Office Phone: (417) 447-8228  

 

REQUIRED TEXT 

 

Harris, Muriel G.  Prentice Hall Reference Guide: OTC Custom. 6th ed. Prentice Hall: New York,  2007. 

 

Reid, Stephen. Purpose and Process: A Reader for Writers. Boston: Pearson, 2004. 

 

SUPPLEMENTAL TEXTS AND SUPPLIES 

 

A two pocket folder for turning in revised drafts 

Composition notebook or computer access for journaling. 

Access to a collegiate dictionary. 
 

COURSE RATIONALE AND CATALOG DESCRIPTION – ENG 101 introduces students to college 

writing, using both formal and informal language, and guides them through the writing processes of thinking, 

composing, revising, editing, and proofreading.  

 

COURSE OBJECTIVES - Upon completing the course, students will demonstrate an ability to:  

 1.  Consider audience, purpose, and occasion in shaping writing and choosing tone. 

2. Implement the processes of thinking, composing, revising, editing, and proofreading. 

3. Generate ideas for writing and support those ideas with evidence. 

4. Implement several strategies for developing a topic. 

5. Demonstrate relationships between ideas by using transitions and connectives. 

6. Employ correct diction, syntax, usage, grammar, and mechanics. 

7. Use a variety of sentence structures. 

8. Evaluate source materials for currency, quality, accuracy, and appropriateness. 

9. Integrate source materials into writing using correct documentation techniques. 

10. Analyze and evaluate their own and others’ writing. 

 

COURSE REQUIRMENTS 

 

Writing Projects:  You will complete a variety of writing projects including five essays, a journal, online 

scribe notes, documented research essays and a final process analysis.  All essays must be written in MLA Style 

(see your reference guide).  Handwritten work will not be accepted on essay assignments. 

 

Revision:  You may choose to revise your essays as many times as you wish following the posted revision 

guidelines.  No grade on an essay is final until the course revision deadline. 



 

NOTE: I strongly recommend that all papers be shared with a peer in the Writing Center.  The OTC Writing 

Center offers free, friendly tutoring for any aspect of any writing project for any course you are taking.  The 

student tutors can help you with picking a topic, prewriting, organizing, drafting, revising, editing, and 

documenting.  The Writing Center is located in IC 200.  Walk-ins are welcome, but you are encouraged to call 

ahead for an appointment.  Telephone: 447-8235.  The Writing Center is a very good thing. 

 

Reading and Discussion:  This will be an important part of this course.  Be prepared when you come to class to 

discuss the assigned reading, assignments, and any other topics that might arise.  Discussion helps all of us to 

get to know each other better and will allow all of us to engage in critical thinking and the sharing of 

experiences.  

 

Journal: You are required to keep a Writing Practice Journal that will include both in-class and out of class 

reflective writing.  The Writing Practice Journal will help you to come to class fully prepared for in class 

discussion of reading assignments as well as help you to be fully prepared for reading quizzes. You are 

welcome to express yourself freely in this journal keeping in mind that you may be asked to read or summarize 

your writing in class.  Do not invade your own privacy.  If you would like to write about something personal, 

feel free.  Fold any entry you do not want read and I will skip it.   See the Writing Practice Journal Guidelines 

for more detailed information. 

 

Assignments Points Possible 

Essays (5 X100) 500 

Weekly Journals (13 X 10) 130 

Journal Checkpoints (2 X 35) 70 

Scribe notes (2 X 25) 50 

Homework Varies 

In Class Writing/Activities Varies 

Reading Quizzes Varies 

Mid-term 50 

Final 100 

 

 

Mid-term/Final:  The mid-term is an in class essay.  Students will receive the prompt for this essay one class 

period prior to the mid-term. There will be one in class work day provided prior to the mid-term date.  The final 

is a process analysis essay. 

 

The final grade will be assigned to your course portfolio according to the following grading scale: 90 and 

above=A; 80-89=B; 70-79=C; 60-69=D; and below 60=F.   

 

Mid-term Grades will be based only on all assignments turned in up to that point.  Missing assignments will 

figure in with scores of zero. 

 

POLICIES AND PET PEEVES: 

 

Class Participation/Attendance: This class operates on the premise that effective writing is developed through 

a collaboration of writers who work together to improve writing, as well as the writing of colleagues.  

Attendance is mandatory.  I understand that situations do arise which result in the need to miss class, but keep 

in mind that material covered in class cannot be made up and I am not responsible for reviewing missed 

material on an individual basis.  Missing class will adversely impact your grade. 

 

I take attendance at the beginning of class.  If you are tardy, (it is better to come late than not at all) you are 

responsible for coming up to me after class to make sure I change your absence to a tardy. 



 

Cancelled Class:  In the event that I need to cancel class due to illness, inclement weather or other emergency, I 

will notify you as soon as possible through e-mail.  If you have not received notice from me by 7:00 am, then 

you are to assume that class will meet as usual.  The English Department will also place a notice on the 

classroom door. 

 

Cell Phones/Pagers:  Do not bring them to class if you cannot turn them off.  Cell phones need to be stowed 

away and out of sight during class unless you have an emergency situation and have discussed that situation 

with me at the beginning of class. If I see your cell phone, I will ask you to leave. 

 

In Class Computer Usage:  As per your agreement with the OTC Computer Usage Agreement, I expect you to 

use classroom computers for educational purposes ONLY!  Personal business and email run the risk of being 

viewed by the entire class.  You will be asked to leave class if you use computers in such a way that violates 

your agreement with the college.  Cruising the internet, checking e-mail, and conducting personal business 

during class is considered rude and violates your agreement with the college.  If you must use the computer for 

reasons other than required coursework, please do so at home or in a computer lab. 

 

Computer Use Expectations for Seated Courses:  In today’s computer based society, it is imperative that 

students develop computer based skills.  Therefore, Ozarks Technical Community College students will be 

expected to use online technology to assist them in the learning process.  At a minimum, students will be 

expected to log on to the online learning platform (i.e. Blackboard) where the course syllabus and faculty 

information are located.  In addition, they may be expected to utilize further online technology as required by 

the instructor. 

 
Communication:  OTC E-mail is the official form of communication for our campus and this is the best way to 

reach me when I am not available in my office.  I will do my best to answer all e-mail in a timely manner.  You 

may also call my office and leave a message on my voicemail, but keep in mind that I only check messages 

when I am on campus.  You must enable and utilize your OTC e-mail and Blackboard accounts for this 

course. 

 

Due Dates: All work is due at the beginning of class unless otherwise noted.  Work is considered late if it is 

turned in after I have collected the work from the rest of the class.  I do not accept late work.  In fact, there is 

no such thing as late work. 

 

CAUTION: 

 

-Discriminatory language is socially and academically unacceptable and is unacceptable in this 

class. 

  

-Freedom exists to express opinions and to share ideas.  With that freedom comes the 

responsibility to treat other members of the class (teacher and students) with courtesy and respect.   

 

Plagiarism and Academic Dishonesty:  Plagiarism is representing someone else’s work as your own, either 

intentionally or unintentionally.  It may include incorrectly quoting or paraphrasing a secondary source or 

copying/buying/stealing written work from another person or source.  All class writing must be a student’s own 

original work, created this term for this particular course.  If I suspect any form of plagiarism, I will investigate 

the matter thoroughly.  Be sure to keep all your notes and drafts to verify your work as your own.  Students who 

commit plagiarism or cheat on an assignment for this course will receive a zero for the assignment and may at 

the instructor’s discretion, fail the course.  

 

GUIDELINES FOR ACADEMIC INTEGRITY 



 

Students assume full responsibility for the content and integrity of the coursework they submit. The following 

are guidelines to assist students in observing academic integrity: 

 

• Students must do their own work and submit only their own work on examinations, reports, and 

projects, unless otherwise permitted by the instructor.  Students are encouraged to contact their 

instructor about appropriate citation guidelines. 

 

• Students must follow all written and/or verbal instructions given by instructors or designated college 

representatives prior to taking examinations, placement assessments, tests, quizzes, and evaluations. 

 

• Students are responsible for adhering to course requirements as specified by the instructor in the course 

syllabus.  

 

VIOLATIONS OF ACADEMIC INTEGRITY 

 

Actions constituting violations of academic integrity include, but are not limited to, the following:  

 

• Plagiarism: the use of another’s words, ideas, data, or product without appropriate acknowledgment, 

such as copying another’s work, presenting someone else’s opinions and theories as one’s own, or 

working jointly on a project and then submitting it as one’s own.  For more information on plagiarism 

refer to the document “Avoiding Plagiarism.” 

 

• Cheating: the use or attempted use of unauthorized materials (such as annotated or instructor editions of 

the course textbook), information, or study aids; or an act of deceit by which a student attempts to 

misrepresent academic skills or knowledge; unauthorized copying or collaboration. 

 

• Fabrication: intentional misrepresentation or invention of any information, such as falsifying research, 

inventing or exaggerating data, or listing incorrect or fictitious references. 

 

• Collusion: assisting another to commit an act of academic dishonesty, such as paying or bribing 

someone to acquire a test or assignment, taking a test or doing an assignment for someone else, or 

allowing someone to do these things for one’s  own benefit. 

 

• Academic Misconduct: the intentional violation of college policies, such as tampering with grades, 

misrepresenting one’s identity, or taking part in obtaining or distributing any part of a test or any 

information about the test. 

 

Disability Accommodation Policy:  This college complies with Section 504 of the Rehabilitation Act of 1973 

and makes ever effort to ensure disabled persons admitted to the college as students or employed by the college 

are afforded all the rights and privileges provided to them by this state and federal law.  Please notify the 

instructor during the first week of class if you have any documented disabilities or special needs. 

 

Dropping a Class: It is a student’s responsibility to understand the college’s procedures for dropping a class.  If 

a student stops attending this class but does not follow proper procedure for dropping the class, the student will 

receive a failing grade.  To drop a class, students must go to the Registrar’s office to complete and turn in a drop 

slip.  Failure to properly withdraw from classes can have a detrimental effect on the student’s grade point 

average and future educational goals. 

 

 



“Grammar is a piano I play by ear, since I seem to have been out of 

school the year the rules were mentioned.”  ~Joan Didion 


